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I. Activities of Annual General Meeting of Shareholders 

	No.
	General Mandate 
	Date
	Content

	1
	No.01/ NQ - DHDCD 
General Mandate 2018

	07 Apr 2018
	- Approve the report on operation of Board of Directors in 2017; the operation plan 2018

- Approve the report of Board of Managers on operation results of 2017; the operation plan 2018

- Approve the audited financial statement 2017

- Approve the report 2017 of Board of Supervisors of 2017 and the work program of 2018

- Approve the report on dividend payment of 2017

- Approve the report on changing the accounting period of the Company

- Approve the report on amending the Charter and issuing the internal administration regulation of the Company 
- Consolidate Board of Supervisors of the Company in the term of 2015- 2019

- Approve the report on selecting an auditing institution for the financial statement of 2018 


II. Board of Directors  

1. Information on members of Board of Directors 
	No.
	Members of Board of Directors 
	Title
	Date of beginning/ no longer members of Board of Directors 
	Attendance
	Rate
	Reasons for not attending

	1
	Tran Cong Binh
	Chair of Board of Directors 
	08 Apr 2015
	3/3
	100%
	

	2
	Nguyen Quoc Trinh
	Member of Board of Directors 
	08 Apr 2015
	3/3
	100%
	

	3
	Hua Minh Hong
	Member of Board of Directors 
	08 Apr 2015
	3/3
	100%
	

	4
	Hoang Thi Binh
	Member of Board of Directors 
	08 Apr 2015
	3/3
	100%
	

	5
	Truong Thi Hoang Yen
	Member of Board of Directors 
	08 Apr 2015
	3/3
	100%
	


2. Supervision operation of Board of Directors for Board of Managers 

Board of Directors often checks, monitors management works of Board of Managers of the Company as follows: 
- Consolidate the organizational apparatus of the Company following the General Mandate of 2018 

- Complete the system of internal rule – regulation in accordance with the change in the policy mechanisms of the State such as the procedures on forest products, labors and social insurance, assignation plan of the Company 
- Board of Directors often commands, monitors Board of Managers of the Company in the process of implementing business plans following the Annual General Mandate of 2018 and the Board Resolutions 

- Board of Directors issued the Resolutions timely so that Board of Managers implemented the contents approved by General Meeting of Shareholders of 2018 

- Check and monitor the process of implementing investment projects of the Company 

- Check the implementing and complying of the regulation of Enterprise Law, the Charter of the Company and the regulation of the current law of the State 
3. Activities of the subsidiaries of Board of Directors: None 

4. Board Resolutions/ Decisions 
	No.
	Resolution / Decision No.
	Date
	Content

	1
	49/ NQ - HDQT
	29 Mar 2018
	- Approve the operation result of Q.I/ 2018 and the operation plan of Q.II/ 2018 of Board of Managers of the Company  
- Approve the program and the documents to submit the Annual General Meeting of Shareholders of 2018

	2
	16/ NQ – HDQT 
	07 Jul 2018 
	· Approve the operation result of the first 6 months of 2018 and the operation of Q.III and the last 6 months of 2018 of Board of Managers of the Company 
· Approve the project on renovating and upgrading the waste water treatment system at Yen Hop Paper Factory 

	3
	26/ NQ – HDQT 
	06 Oct 2018 
	· Approve the operation result of the first 9 months of 2018 and the operation plan of Q.IV/2018 of Board of Managers of the company 
· Appoint Mr. Nguyen Van Tru to hold the position Vice- General of the Company 


III. Board of Supervisors 
1. Information on members of Board of Supervisors 
	No.
	Members of Board of Supervisors
	Title
	Date of beginning/ no longer members of Supervisory Board  
	Attendance
	Rate
	Reasons for not attending

	1
	Nguyen Thanh Binh
	Head of Board of Supervisors 
	08 Apr 2015
	4
	100%
	

	2
	Nguyen Van Tru
	Member of Board of Supervisors 
	07 Apr 2018
	1
	100%
	Dismissed

	3
	Nguyen Thanh Son
	Member of Board of Supervisors
	07 Apr 2018
	1
	100%
	Dismissed

	4
	Nguyen Hong Quang
	Member of Board of Supervisors 
	07 Apr 2018
	3
	100%
	Appointed  by General Meeting of Shareholders 

	5
	Luong Quoc Quyen
	Member of Board of Supervisors 
	07 Apr 2018
	3
	100%
	Appointed by General Meeting of Shareholders 


2. Supervision operation of Board of Supervisors for Board of Directors, Board of Managers and shareholders 
In 2018, Vinacomin – CaoSon Joint Stock Company checks and monitors the contents implemented in accordance with the approved plan relating to business and investment activities of the Company.

 ensure that the Company is operating following the regulation of Enterprise Law, the Charter of the Company and the General Mandate; Check and assess the financial statement of 2018 
- At the meetings of Board of Directors, there is participation of Board of Supervisors and opinion of Board of Supervisors for some problems relating to the implementing situation of business plan, the implementation of investment projects 

- Participate in works of holding the Annual General Meeting of Shareholders of 2018; ensure that the holding of the Annual General Meeting of Shareholders of 2018 is implemented following the regulation of Law and the Charter of the Company 

- For shareholders: In year 2018, Board of Supervisors of the Company was not received feedbacks of shareholders or group of shareholders     

3. Coordination between Board of Supervisors and Board of Directors, Board of Managers and other cadres 

- Board of Supervisors actively coordinated tightly with Board of Directors, Board of Managers of the Company in works of checking, monitoring every business and production operation of the Company in year 2018 and exchanged information regularly 

- Board of Supervisors gave many opinions, proposals to Board of Directors and Board of Managers of the Company on the implementing situation of business plan, investment projects as well as works of financial management of entities in the Company 
- Board of Directors and Board of Manager always create advantages to Board of Supervisors in the process of collecting information, documents relating to the business and production operation of the Company so that Board of Supervisors completes tasks well. 

4. Other activities of Board of Supervisors (if any): None 
IV. Train corporate governance: None 
V. Change in connected persons/ institutions:

1. List of connected persons of the Company 
	No.
	Name of connected persons/institutions
	Trading account (if any)
	Position of PDMR at the company (if any)
	Date to become connected persons/ institutions
	Date no longer connected persons/ institutions
	Reasons

	1
	Tran Cong Binh
	
	Chair of Board of Directors 
	
	
	

	
	Mai Thi Buoi
	
	Wife 
	
	
	

	
	Tran Quoc Tuan
	
	Child
	
	
	

	2
	Nguyen Quoc Trinh
	
	Member of Board of Directors cum Manager of the Company
	
	
	

	
	Tran Thi Binh
	
	Wife 
	
	
	

	
	Nguyen Thuy Tien
	
	Child
	
	
	

	3
	Hua Minh Hong
	
	Member of Board of Directors cum Chief Accountant 
	
	
	

	4
	Nguyen Thanh Binh
	
	Head of Board of Supervisors 
	
	
	

	5
	Hoang Thi Binh
	
	Member of Board of Directors 
	
	
	

	
	Truong Ngoc Bien
	
	Husband
	
	
	

	
	Truong Thi Hoang Anh
	
	Child
	
	
	

	6
	Truong Thi Hoang Yen
	
	Member of Board of Directors 
	
	
	

	7
	Le Long Giang
	
	Vice- Manager 
	
	
	

	8
	Nguyen Thanh Son
	
	Member of Board of Supervisors 
	
	07 Apr 2018
	Dismissed

	9
	Nguyen Van Tru
	
	Member of Board of Supervisors 
	
	07 Apr 2018
	Dismissed

	10
	Nguyen Van Tru 
	
	Vice- Manager 
	
	10 Oct 2018 
	Appointed 

	11
	Nguyen Hong Quang
	
	Member of Board of Supervisors 
	07 Apr 2018
	
	Appointed by the annual General Meeting of Shareholders 

	
	Sa Thi Nhan
	
	Wife
	
	
	

	12
	Luong Quoc Quyen
	
	Member of Supervisory Board 
	07 Apr 2018
	
	Appointed by the annual General Meeting of Shareholders 


2. Transactions between the Company and connected persons of the Company; or between the Company and major shareholders, PDMRs, connected persons of PDMRs

3. Transactions between PDMRs of the listing company, connected persons of PDMRs and the subsidiaries, the companies controlled by the listing company 

4. Transactions between the Company and other entities: None 

4.1. Transactions between the Company and the companies which members of Board of Directors, members of Board of Supervisors, Chief Executive Office (General Manager) have been founding members or members of Board of Directors, Chief Executive Office (General Manager) in the latest three years: None 

4.2. Transactions between the Company and the companies which connected persons of members of Board of Directors, members of Board of Supervisors, Chief Executive Office (General Manager) are members of Board of Directors, Chief Executive Office (General Manager): None 

4.3. Other transactions of the Company which may create material benefits or non- material benefits for members of Board of Directors, members of Board of Supervisors, Chief Executive Office (General Manager): None 
VI. Transactions of PDMRs and connected persons/ institutions

1. List of PDMRs and connected persons

	No.
	Name
	Trading account


	Position of PDMR at the company (if any)
	Shareholding at the end of the term
	Shareholding percentage at the end of the term
	Note

	1
	Tran Cong Binh
	
	Chair of Board of Directors 
	313,563
	6.58%
	

	
	Mai Thi Buoi
	
	
	16,058
	0.33%
	Wife of Mr. Binh 

	
	Tran Quoc Tuan
	
	
	5,000
	0.11%
	Child of Mr. Binh 

	2
	Nguyen Quoc Trinh
	
	Member of Board of Directors cum Manager of the Company
	211,226
	4.43%
	

	
	Tran Thi Binh
	
	
	85,932
	1.80%
	Wife of Mr. Trinh 

	
	Nguyen Thuy Tien
	
	
	16,340
	0.34%
	Child of Mr. Trinh 

	3
	Hua Minh Hong
	
	Member of Board of Directors cum Chief Accountant
	229,392
	4.82%
	

	4
	Nguyen Thanh Binh
	
	Head of Board of Supervisors 
	28,000
	0.59%
	

	5
	Hoang Thi Binh
	
	Member of Board of Directors 
	562,800
	11.82%
	

	
	Truong Ngoc Bien
	
	
	217,000
	4.55%
	Husband of Mrs. Binh 

	
	Truong Thi Hoang Anh
	
	
	202,720
	4.25%
	Child of Mrs. Binh 

	6
	Truong Thi Hoang Yen
	
	Member of Board of Directors 
	217,000
	4.55%
	

	7
	Le Long Giang
	
	Vice- Manager of the Company
	3,460
	0.07%
	

	8
	Nguyen Van Tru 
	
	Vice- Manager of the Company 
	2,180
	0.046%
	

	9
	Nguyen Hong Quang
	
	Member of Supervisory Board 
	170
	0.003%
	

	
	Sa Thi Nhan
	
	
	256
	0.005%
	Wife of Mr. Quang 

	10
	Luong Quoc Quyen
	
	Member of Supervisory Board 
	2,900
	0.065
	


2. Transactions of PDMRs and connected persons/ institutions

	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	1
	Hoang Thi Binh 
	Member of Board of Directors 
	368,900
	7.75%
	562,800
	11.82%
	Purchase 

	2
	Nguyen Thanh Binh
	Head of Board of Supervisors
	28,000
	0.59%
	28,000
	0.59%
	Sell and Purchase


3. Other transactions: None 

VII. Other contents: None
